REHABI LI TATI ON GONSTRUCTI ON
SPEQ ALI ST, 1569

Summary of Duti es: Identifies and nmakes recommendati ons regarding the
physi cal rehabilitation of property in a housing rehabilitation or
urban i nprovenent program prepares and eval uates | oan applicati ons;
prepares specifications and cost estimates for proposed rehabilitation
construction; devel ops production standards; nonitors rehabilitation
construction in progress; coordinates the processing | oan packages;

and perforns related duties.

D sti ngui shi ng Features: Under general supervision, a Rehabilitation
Construction Specialist is responsible for anal yzi ng and maki ng
recomendat i ons regarding the construction aspects of a housing
rehabilitation or urban inprovenent program An enployee of this

cl ass provides technical assistance to property owners and program
staff by preparing work specifications and cost estinates,
coordinating the bid process, nonitoring construction progress and
contract conpliance, and serving as liaison to contractors throughout
the rehabilitati on process. The Rehabilitation Construction
Specialist is also responsible for preparing and naki ng eval uati ons of
financial packages for loans in the program An incunbent may serve
as staff aide to a Community Rehabilitati on Manager and coordinate the
processi ng of | oan packages and training of new programstaff.

This class is distinguished fromboth the building and construction
inspection series, by the fact that a Rehabilitati on Construction
Specialist is responsible for negotiating contracts and di sput es,
coordinating, nonitoring and eval uating construction in progress, and
for conpiling and evaluating financial data on property owners w shing
to participate in the rehabilitation | oan program An enpl oyee of
this class does not performinspections for the purpose of directly
enforcing building and mechani cal codes or zoni ng ordi nances, although
the Rehabilitation Construction Specialist is responsible for ensuring
that work perforned neets code requirenents.

Exanpl es of Duties: Expl ains the intent, provisions and requirenents
of arehabilitation programto individual property owners; reviews
application and loan information in order to determne job type and
amount of available funds; collects and conpiles information regarding
the financial status of property owners applying for |oans under the
program mnakes prelimnary visual inspection of property to be
rehabilitated in order to identify possible code violations, hazardous
condi tions, unsanitary conditions, and requested general inprovenents;
advi ses and counsel s owner in determning the nost appropriate the
feasi bl e net hods of correcting deficiencies and nmaki ng cosnetic or
noder ni zation i nprovenents within the paraneters of the | oan program
wites the inspection findings into standard report formin order to
establish an antici pated scope of work; presents prelimnary design
i deas to honmeowner; reviews and interprets

archit ectural plans and working drawings for rehabilitation construction
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prepares detailed work specifications and prelimnary cost estimates
for rehabilitation construction; acts as a |liaison between the owner
and finance officer by providing assistance in gathering necessary
docunments and i nformation; prepares contract documents in prescribed
format; wites and assenbl es a bid package; verifies eligibility and
qualifications of contractors; analyzes bid prices and di scusses
findings with ower; assists owner in negotiations with chosen
contractor; explains the provisions of construction contracts to
contractors and property owners; establishes escrow accounts for
individual rehabilitation projects; nonitors the progress of

rehabi litation construction; evaluates work in progress or conpl eted
by contractors in terns of conpliance with specifications and

wor kmanshi p; reconmmends and prepares di sbursenent requests for the

rel ease of progress paynents to contractors; negotiates disputes

bet ween contractors and property owners; mnakes final inspection of
conpl eted work to ensure all work has been performed as provided in
specifications and contracts; assures that all work wite-up itens are
conpl eted to the satisfaction of all building and safety requirenents,
housi ng requirenents, and owner specifications; prepares and processes
Notice of Conpletion; prepares reports and nmenoranda docunenting the
progress of each rehabilitation project; prepares letters to
contractors and property owners to confirmagreenents or to verify and
document information; participates in activities such as public
meet i ngs, nei ghborhood canvassi ng, or bl ock neetings to pronote
participation in the rehabilitation program nay eval uate and nake
recomrendati ons regarding the previous work of contractors wishing to
participate in the program

Assists in resolving construction related di sputes between honeowners
and contractors or subcontractors participating in the housing
rehabilitation program nonitors and coordi nates the contractor

sel ection process; directs or personally conducts orientation and
training of new Rehabilitation Construction Specialists and ot her
programstaff in the characteristics of and procedures related to the
construction aspects of the housing rehabilitation program devel ops
and mai ntains building and | oan resource materials such as current
bui I di ng costs, building code requirenents, architectural standards
and other data related to housing rehabilitation; devel ops and

mai ntai ns those portions of the rehabilitation program operations
manual related to construction; prepares reports and nenoranda rel ated
to construction or other rehabilitation programactivities, including
budgetary matters; acts as liaison with Departnment of Building and
Safety and representati ves of governnmental and community organi zati ons
on matters related to rehabilitation construction; and nay
occasional |y be assigned other duties for training purposes or to neet
t echnol ogi cal changes or energenci es.

Qualifications: A good know edge of buil ding code requirenents,

housi ng standards, and pr ogram gui delines; a good know edge of the mnethods, tools and
building materials used in housing construction, alteration and inprovenment; a goo d
know edge of the procedures for inspecting residential property; a good know edge of

the principles and techni ques of construction cost estimati ng; a good know edge of the
principles and techniques of preparing detail ed work specifications; a good know edge
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of construction biddi ng procedures; a good know edge of contractual agreene nts required
i n housing construction, alteration and inprovenent; a good know edge of th e principles
and practices of housing rehabilitation prograns a nd financing; a working know edge of
the building and mechanical code requirenents that apply to residential property ;
wor ki ng know edge of the practices, methods and techni ques of conducting negotiations
with contractors; a working know edge of property values; a general know edge o f
architectural principles and practices;

The ability to interpret and explain program procedures and regul ations; the ability

to wite, read, and interpret construction specifications, working draw ngs an d
contract docurents; the ability to inspect housing and identify existing a nd potenti al
code violations, hazardous conditions, unsanitary conditions, and requested genera I
i nprovenents; the ability to evaluate the quality and appropriateness of construction
work and materials; the ability to conpute naterials and | abor costs; the ability to
appl y procedures and formulas in evaluating financial data; the ability to dea I
tactfully and effectively with property owners, co ntractors, and public officials; the

ability to prepare and present routine witten reports and recomrendati ons; the ability
toread and interpret residential building plans and specifications; and the ability

to nediate differences between property owners and contractors; ability to renai n
objective and adhere to program guidelines in order to avoid possible conflicts o f
i nterest;

Four years of full-tine journey-level carpentry, nmasonry, electrical, plunbing o r
heati ng craft experience in general residential or commercial construction, or fou r

years of full-time paid experience as a licensed ¢ ontractor in the carpentry, nasonry,
electrical, plunbing, or heating construction trades, or two years of full-time paid
experience in inspecting residential construction for a governnental agency or in a
housing rehabilitation or urban inprovenent program or two years full-time pai
experience as a Building Mechanical Inspector with the Gty of Los Angeles; or tw 0
years full-tine pai d experience performng professional architectural work in preparing
and checking designs, plans, specifications and cost estimates for residential o r
comrercial construction is required for Rehabilitation Construction Specialist.

o

License: Awvalid Galifor nia driver's |license and a good driving record are required.
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Physi cal Requirenents: Strength to perform average lifting of up to 15 pounds an d
occasional ly over 25 pounds, back and | eg coordination involved in activities such a

st oopi ng, kneeling and crouchi ng; good speaking and hearing ability; and go od eyesight.

Persons with medical limtations nay, wth reasonabl e acconmodations, be capable o f

performng the duties of sone of the positions in this class. Such determ nation nust
be made on an individual basis in light of the person's limtations, the requirenents

of the position, and the appointing authority's ability to effect reasonabl e
accomodations to the person's limtations.

As provided in Gvil Service Commssion Rule 2.5
and Section 4.55 of the Adninistrative Code, this
specification is descriptive, explanatory and not
restrictive. It is not intended to declare what
the duties and responsibilities of any position
shal | be.



