11- 03-89 BU LD NG REPAI R SUPERVI SOR, 3338

Summary of Duties : Assigns, directs, reviews, and eval uates the work
of enpl oyees engaged i n the mai ntenance, repair, and nonstructura
alteration of buildings, grounds, and appurtenant equipnent; applies
supervi sory principles and techniques in building and nai ntai ni ng an
effective workforce; fulfills affirnative action responsibilities; and
does rel ated wor k.

D stingui shing Features : A Building Repair Supervisor directs craft
wor kers, custodi ans, gardeners, and ot her enpl oyees carrying out a
substantial part of a major naintenance and repair programinvolving a
| arge nunber of enpl oyees, whereas a Buil di ng Mai nt enance
Superintendent is usually responsible for the overall program The
work to be done is determned by the Building Repair Supervisor

t hrough i nspections, requests submtted by other sections, or by oral
and witten orders fromsupervisors. Enployees in this class may act
as | ead worker to other Building Repair Supervisors.

Enpl oyees in this class are distinguished fromsuch cl asses as
Princi pal Building Qperating Engineer and Steam Pl ant Mai nt enance
Supervisor in that the latter classes are principally involved in
directing the operation and nai ntenance of high pressure boilers or
mai ntai ning and repairing specialized equipnent in a steamelectric
generating plant. The work of a Building Repair Supervisor is

di stingui shed froma craft supervisor in that an enpl oyee in the
former class supervises enployees in a variety of different journey
| evel crafts and nunerous ot her enpl oyees engaged i n nmany phases of
bui | di ng mai nt enance and repair worKk.

| ncunbents in the class of Building Repair Supervisor, as bona fide
supervisors, are distinguished fromlead workers in that they are
responsi bl e for the performance of the full range of supervisory
activities including: application of discipline, processing and
resol ution of grievances, evaluation of performance, and approval of
time of f requests.

Exanpl es of Duties : Inspects buildings and appurtenant equi prent for
conditions requiring mai ntenance and repair work, including carpentry,
el ectrical, elevator, air-conditioning, painting, plunbing,

pl astering, and nmasonry; assigns specific duties to appropriate
craft, maintenance or repair workers; inspects work for conformance to
Bui | di ng Code requi renents, acceptabl e standards, plans, and

bl uepri nts;

Supervises and instructs several craft workers and hel pers engaged in
such duties as: constructing, installing, and repairing partitions,
shel ves, and office furniture; refinishingfloors; installing and
repairing doors, door and w ndow checks, |ocks, venetian blinds,

w ndows, screens, and soap and towel dispensers; repairing and

repl acing roofs; painting and refinishing furniture, building

equi prent, and building interiors and exteriors; repairing and



pat ching concrete floors, wal ks, foundations, water channels, and
pavi ng; laying or replacing snall paved of carpeted areas and wal ks;
pat ching and repl acing plaster; repairing and adj usting pi pe systens,
process piping, sanitary plunbing, plunbing fixtures, fire protective
equi pnent, and backfl ow devi ces; welding, as required in repairing
steel furniture and installing steel partitions; doing all types of

el ectrical and air-conditioning work; woodframe construction for
renodel i ng projects; and custodi al nai ntenance of buil di ngs and

gr ounds;

May supervi se or assist in supervising the operation and nai nt enance
of a heating plant, air cooling, and air-conditioning equipnent in a
bui | di ng, including bl owers and appurtenant equi pnent; mnakes
recomendati ons for purchases of material and equi pnent for use in
bui | di ng and grounds mai nt enance and repair; reviews and approves
reports of work conpleted, as well as requests for material and

equi pnent ;

| nvestigates conpl aints and requests for building and field support
servi ces and nakes investigations of work needed in order to properly
devel op, schedule and prioritize work required; confers with
representati ves of tenant departnents and prepares recomendati ons and
cost estimates for repair work and i nprovenents reflecting naterial,
manpower, and schedul i ng; may prepare contract specifications; may
review and i nspect the work of contractors for conformance to plans
and specifications; nmaintains and directs the mai ntenance of records
of work projects, costs, and related reports: arranges worki ng
schedul es; prepares both standard and detailed narrative reports
related to work conpleted, naterials used, and supplies needed,
communi cat es equal enpl oynent/affirmative action information to

enpl oyees; applies job-related criteria in selecting, orienting,

assi gning, training, counseling, evaluating, and disciplining
subor di nates; assists enpl oyees in preparing for pronotion as
described in the GQty's Affirmative action Program enforces the
application of safety codes and regul ati ons; may act as second | evel
supervisor in latter's absence; and may be assigned to other duties
for training purposes or to nmeet technol ogi cal changes or energenci es.

Qualifications : A good know edge of the nethods, standards, and

equi pnent used in the operation, inspection, preventive mai ntenance,
and repair of buildings and appurtenant equi pment; a good know edge of
the materials and crafts commonly used in building repair; a good
knowl edge of the hazards involved and applicable safety precautions in
all phases of building repair work, and pertinent provisions of the
Safety Oders of the California Dvision of Industrial Safety; a good
know edge of the Los Angeles Gty Building Code; a good know edge of
supervisory principles and practices including: planning, delegating
and controlling the work of subordi nates; a good know edge of

techni ques of training, instructing and eval uati on of subordi nate work
performance; a good know edge of techni ques for counseling,

di sci plining, and notivating subordi nate personnel; a good know edge
of the procedures for grievance handling; a good know edge of




effective safety principles and practices; a working know edge of the
ordi nances and codes applicable to the repair and mai nt enance of
bui | di ng equi prrent, including electrical, air-conditioning, and
heati ng equi pnent; a general know edge of the materials and net hods
used in building custodial service and grounds mai nt enance; a worki ng
knowl edge of nenoranda of understanding as they apply to subordi nate
personnel ; a general know edge of Gty personnel rules, policies and
procedures; a general know edge of the nmaterials and nmethods used in
bui | di ng custodi al service and grounds nai nt enance; a gener al

know edge of applicable Environmental Protection Agency related | aws
and regul ati ons.

The ability to inspect buil dings and equi pnent to determ ne

mai nt enance and repair needs; the ability to prepare cost estinates
and recommendations for building repair; the ability to plan, lay out,
assi gn, coordi nate, and supervise the work of subordinate supervisors
and enpl oyees; the ability to communicate clearly and accurately, both
orally and in witing; the ability to deal tactfully and effectively
wi th enpl oyees, private contractors, and the public; the ability to
prepare specifications for building nmaintenance and repair material s;
the ability to prepare recomrendations and cost estinmates for najor
repair work and for inprovenents in building and grounds mnai nt enance
and repair nethods and procedures; the ability to inspect the work of
contractors for conformance to plans and specifications; the ability
to establish and naintain a work environment to enhance both enpl oyee
noral e and productivity; the ability to apply supervisory principles
and techniques; and the ability to fulfill supervisory affirmative
action responsibilities as indicated in the AQty's Affirmative Action
Program

Four years of experience as a Building Repairer or in a class which is
at least at the |level which provides experience in building

mai nt enance and repair work is required for Building Repair
Super vi sor.

License: Awvalid Galifornia driver's license and a good driving
record are required.

Physi cal Requirenents : Strength to performaverage lifting up to 15
pounds and occasionally over 25 pounds; good speaki ng and heari ng
ability; and good eyesight.

Persons with nedical limtations nmay, wth reasonabl e accomodati ons,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in
light of the person's [imtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the person's limtations.

As provided in Gvil Service Commssion Rule 2.5
and Section 4.55 of the Admnistrative Code, this
specification is descriptive, explanatory and not



restrictive. It is not intended to decl are what
the duties and responsibilities of any position
shal | be.



