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GARACGE ATTENDANT, 3531
SEN CR GARAGE ATTENDANT, 3533

Summary of Duties : Services, lubricates and perforns other non-repair
servicing of cars, trucks, and notorcycles; or nay serve as an
apprentice in one of the autonotive crafts; or supervises enpl oyees
engaged in non-repair servicing of trucks and passenger vehicles; and
does rel ated wor k.

D stingui shing Features : Enpl oyees of these classes are involved with
the non-repair servicing of autonobiles, trucks, and notorcycles;
however, occasionally, they may be required to perform mni mal work

i nvol ving non-skilled equi prent di sassenbly. A Garage Attendant mnay
receive close supervision in a |large garage, or general supervision
suppl enented with nmanual s, |ubrication charts, and speci a

instructions in a smaller garage. A Senior Garage Attendant receives
general supervision concerning policy and nethods and i s responsible
for the proper servicing of equipnent. An enployee of this class may
spend a substantial portion of tinme working w th subordinates.

Exanpl es of Duties : (Garage Attendant : Lubricates autonobil es,
trucks, i1ncluding special purpose trucks, and notorcycl es; changes oi
and oil filters; drains, flushes, and refills transm ssions and
differentials; replaces small nonnechani cal parts such as mrrors,

wi ndshi el d wi per bl ades, |icense plates and |ight bul bs; reports
damaged equi prrent and nechani cal defects; checks and di spenses fuel,
oil, water, brake fluid, and antifreeze; tests, services, recharges,
and changes batteries; changes and nakes mnor repairs to tubes and
tires and maintains correct air pressure; dusts, washes, polishes, and
st eam cl eans equi pnent; keeps records of servicing performed and
materi al s used or issued,

Keeps watch and perforns janitorial duties in a garage incidental to
servicing; naintains and nmakes mnor repairs to servicing equiprent;
may be required to nake mnor repairs to vehicles and assi st equi prment
mechani cs by renoving and repl aci ng defective radiators, hoses, fan
belts, batteries and by doi ng other non-skilled tasks; maintains a
smal | supply of tools and naterials; drives cars and buses to
transport officials and enpl oyees; operates transportation equi prment
during servicing operations or to tow di sabled vehicles to a stop;
washes, waxes, and parks vehicles; may serve as a helper in a battery
and el ectropl ati ng shop; may act as an attendant at an official or
enpl oyee parking |l ot and may enforce parking regul ations; and nmay
serve as an apprentice in one of the autonotive crafts andparticipate
in an established programof on-the-job training and cl assroom

i nstruction.

Senior Garage Attendant : Assigns, supervises, inspects, and
participates in the work of a group of Garage Attendants; enforces




safety rules and regul ations; is responsible for the training and

di sci pline of subordinate personnel; fulfills supervisory affirmative
action responsibilities as set forth in the GQty's Affirmative Action
Program checks fuel and oil tank readings and gas and oil tickets to
det erm ne anounts used; keeps cards, work sheets, and reports;

Experinments with polishes, wax glass cl eaners, accessories, and ot her
new products and prepares reports of results; makes recommendati ons
for changes and i nprovenents in procedures; and may di spatch passenger
vehi cl es froma pool

Enpl oyees of both of these classes may occasionally be assigned to
other duties for training purposes or to neet technol ogi cal changes or
emner genci es.

Qualifications :

Seni or
Gar age Gar age
Knowl edges At t endant At t endant
Met hods, materials, lubricants, tools,
and equi prnent used in servicing trans-
portation equi prent; Good Good
Driving and traffic regul ations; Good Good
Servicing requirenments of various types
of transportation equipnent; Good
Safety rules, principles and practices
i ncluding accident and fire prevention
nmet hods in garages; Cener al Good
Laws and regul ations related to equa
enpl oynent opportunity and affirmative
action; Vr ki ng
Gty personnel rules, policies and
pr ocedur es; CGener al
Menor anda of under standi ng as they
apply to subordi nate personnel; Cenera
Supervi sory principles and practices; CGener al
Passenger vehicl e di spat chi ng met hods. CGener al
Seni or
Gar age Gar age

Abilities: At t endant At t endant



Do non-repair servicing of transporta-

tion equi pnent; X X

Drive transportation equi pment safely

and according to traffic regul ations; X X

Qperate all types of transportation equip-

ment for servicing or tow ng purposes; X X

Keep routine records and nake routine

reports; X X

I nstruct and supervise a group of Garage

At t endant s. X

Two years of experience as a Garage Attendant or in a class which i S

at least at that |evel and which provides experience in servicing and
lubricating transportation equipnment is required for Senior Garag e
At t endant .

Li cense: Bot h cl asses : A valid California driver's |license and a
good driving record are required.

Physical Requirenents : Garage Attendant : Strength to perfor m
average lifting up to 25 pounds and occasionally over 70 pounds; back

and leg coordination involved in activities such as stooping :
kneeling, crouching, and crawing to an unusual extent; arm hand :
and finger dexterity involved in reaching, handling, and feeling; and

good eyesi ght.

Senior Garage Attendant : Strength to performaverage lifting of |ess
than 5 pounds and occasionally over 15 pounds; good speaking an d
hearing ability; and good eyesight.

Persons with nedical limtations may, wth reasonabl e accomodati ons,
be capable of performng the duties of some of the positions in these

classes. Such determnation nust be nmade on an individual basis i n
light of the person's Iimtations, the requirenents of the position
and the appointing authority's ability to effect reasonabl e

accommodations to the person's limtations.

As provided in Gvil Service Commssion Rule 2.5 and Sectio n
4.55 of the Admnistrative Code, this specification i S
descriptive, explanatory and not restrictive. It is no
intended to declare what all of the duties and responsibilities
of any position shall be.
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